
Instructions for Completing Continuing Education Reporting Form for 

Alabama Certified Court Reporters (ACCRs) 

A complete Continuing Education Reporting Form is required when submitting Continuing Education (CE) 
to the Alabama Board of Court Reporting (ABCR) for license renewal. Only those who are selected for 
audit are required to submit this form and supporting documentation to the ABCR office. However, it is 
recommended that licensees utilize these instructions and the Continuing Education Reporting Form as a 
tool to keep track of their own hours. 

1. Continuing Education activities that are accepted are set forth in the ABCR Rules & Regulations. 

It is important that ACCRs are familiar with the rules regarding renewals and Continuing 
Education. The complete Rules & Regulations are available at www.abcr.alabama.gov. 

2. Audits of CE shall be conducted at random and/or upon receipt of a written complaint. Should 
you be notified of audit requirements you must attach acceptable proof of attendance to 
substantiate the named CE contact hours. A court reporter who fails to comply with reporting 
requirements, requirements of the audit, requests for documents, or submitting false, inaccurate, 
or incomplete evidence of meeting CE requirements shall be subject to disciplinary action by the 
Board. Any licensee selected for audit who has not submitted the required proof of compliance 
by September 30 of the renewal year may not practice court reporting until acceptable proof of 
compliance has been submitted to the Board. 

3. It is the responsibility of each renewal applicant to retain or otherwise produce evidence of 
compliance for the current renewal year and the three (3) years previous to the current renewal 
year if requested by ABCR. 

4. Most licensees will need five (5) hours of CE relevant to the practice of court reporting to renew 

a license. Additional CE hours obtained may be rolled over to the next renewal for up to 36 
months (Chapter 257-X-6-.01(1)). New licensees are not required to obtain CE for their first 
license renewal (Chapter257-X-6-.01(4)). 

5. It is the licensee's sole responsibility to ensure that CE credits are acquired from approved 
sponsors or programs as listed in Chapter 257-X-6-.03( 1), or that the coursework will be approved 
upon submission to the approving organizations, in advance of the licensee's participation in the 
CE program. If a CE sponsor (other than a college or university course, State Bar CE course, or CE 
course provided to employees by a city, county, or judicial body) has not received prior approval 
from NCRA, NVRA, or ACRA, the licensee will be responsible for contacting the applicable 
approving organization and submit any required paperwork and fees to have the CE approved. If 
the CE course (other than a college or university course, State Bar CE course, or a CE course 
provided to employees by a city, county, or judicial body) is not approved by NCRA, NVRA or 
NVRA, it will not be accepted by the Board. The Board will accept no responsibility for disputes 

or discrepancies concerning CE approvals between licensees, sponsors and/or approving 
organizations. 

6. You may find that you have CE in excess of the number required for a renewal year . You are not 
required to document all CE but only sufficient CE to support your renewal. For instance, if your 
NCRA transcript documents 30 or more hours, it is not necessary to list additional CE in the other 
sections of the report. You can list excess hours, but they do not enhance or otherwise affect 
your renewal application. 

7. You may submit your completed Continuing Education Reporting Form with copies of supporting 

documentation by e-mail to board@abcr.alabama.gov, or by mail to ABCR, P.O. Box 241565, 
Montgomery, AL, 36124-1565. Faxes not accepted. 
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